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Project ID – ____-________-______________
PROJECT PROGRESS REPORT – Milestone 02

	Actual 
	Commonwealth Granted Funds
	Other Funds
(Cash)
	Other Funds
(In-Kind)

	Income 
(milestone payments received from the Board)
	
	
	

	Expenditure 
(payments made to suppliers)
	
	
	

	TOTAL
	
	
	

	“Actual” is the amount of funds you have received & spent, for the life of this project



Brief summary/update of the status of the project:  









Is the project running according to schedule?    Yes /No                     

Please provide approximate date of completion of the project ________________________________


☐	Attach evidence of Other Contributions  (In-Kind and/or Cash)

☐	Attach a copy of your Bank Statement/s to the date of this report

☐	Attach a copy of your Supplier Invoices (Invoices need to match reported expenditure)

☐	Complete Work Health & Safety Questions – see page 2

☐	Attach evidence of Inductions, Toolbox talks, SWMS/JSEA review contractors – see page 2
[bookmark: _GoBack]Work Health & Safety Questions:

1. Have any projects works been undertaken by the nominated contractors (refer to your Works and Transfer Agreement for list of contractors) since the completion of the previous milestone?
☐Yes	☐No

2. Do you have evidence of contractor site inductions?
☐Yes	☐No		☐Verbal Only 

3. Do you have evidence of any toolbox talks or reviews of SWMS/JSEA?
☐Yes	☐No		☐Verbal Only

If answered yes to questions 2 and/or 3 please attach copies to this report 

4. Has there been any Work Health & Safety near misses/incidents in relation to project works?
 ☐Yes 	☐No 			 If Yes, please provide details



5. Did you complete WHS Audits/Review on the contractor/s?
☐Yes	☐No 		If Yes, please provide details



6. Have any inspections been underaken by third party (regulator/inspector) since your last report?
☐Yes	☐No 		If Yes, please provide details









Sign: ____________________________ 	Date:  __________________________
Proponent Name: 
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